Team Playbook
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Chrome Profile Setup / Spark Install

Click here to view video

1 Open Chrome Menu

Click the three-dot menu icon located in the top-right corner of the Chrome browser window.
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2 Add New Chrome Profile

From the dropdown menu, select "Add Chrome profile" to open the profile setup window.
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3 Sign in to or Create new user Chrome Profile

In the "Set up your new Chrome profile" window, either "Sign In" to your own existing user profile, or
click the "Stay signed out" button to create a new personal user profile
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4 Enter Profile Name

In the "Welcome!" dialog, type a meaningful name for the profile identifying the Spark User. - e.g.
SPARK User Email Address, or Unit# or Unit Email Address (SPARK user@xyzservice.com)

‘Welcome!
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5 Confirm Profile Creation

Click the "Done" button to finalize the creation of the new Chrome profile.
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6 Navigate to https://spark.fieldinvoice.com

In the new Chrome profile window, type "https://spark.fieldinvoice.com" into the URL bar and press
Enter.
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7 Enter Company URL - Company Name

On the login page, type your company's name in the Company URL entry box
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8 Enter your email address

Type your email address into the "Username" field.
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9 Enter Password

Type your password into the "Password" field.
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10 Sign In to Application

Click the "Sign in" button to log into the application.
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11 Save Spark Shorcut on your desktop

Click the three-dot menu icon in the top-right corner of the Chrome browser window.
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12 Create Desktop Shortcut

Click the three-dot menu icon again, then navigate to "More tools" and select "Create shortcut". In the
"Create a shortcut to this page" dialog, click the "Create" button.
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